Scheduling Express - External Login from Outside of the HCA Network

Users may need to login to the Scheduling Express Application from outside of the HCA
Network.

1. Open Google Chrome

2. Launch Scheduling Express:

a. URL: www.schedulingexpress.com.

b. Or scan from a Phone or Tablet to launch.

3. Login using 3-4 ID (or personal email if that was set up for your account) and network
password.

a. If the computer is a public/shared device, click Public Computer / Kiosk.

b. If the computer is specific device that only the user accesses, disregard the
Public Computer / Kiosk checkbox.

4. Select which method to confirm your identity (text, phone, email).
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5. Enter the code that was delivered, click the Don’t ask again on this device (optional)
and click Submit.
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